State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Student Assistant (E&A) 1481-4871-900 50026619 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
Vacant DFM/Maintenance Support Branch
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
R11

RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION

[J Supervisory [ Lead Person John O. Johannis Senior Engineer, W.R.
APPROVED BY (Personnel Analyst's Name) DATE
Amanda Jack 3/24/14

Pe_rl_(i:;enrg of Activity

POSITION SUMMARY

Under close supervision of a Senior Engineer, Water Resources, and in a trainee capacity, the
Student Assistant (Engineering and Architectural Sciences) assists the Maintenance Support
Branch with performing a variety of duties including preparing graphical representations, site
investigations, geotechnical investigations; and assist in the development of technical calculations
and hydraulic models.

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively with others; maintain regular,
consistent, predictable attendance; and exercise good judgment. The specific essential duties are
as follows:

40% Assist with the collation of reports and data, preparation of site plans, system boundaries, and
environmental mitigation sites for the Flood Control Project.

40% Assist in the development of hydraulic calculations, preparation of technical figures and other
graphics for engineering reports, and data entry of geologic and hydraulic information using MS

Word, Excel, Power Point, ARCGIS, HEC-RAS and AutoCAD software.

20% Assist branch staff with field investigations (e.g. site characterization, verification, and data
collection).

SPECIAL REQUIREMENTS

This position requires good computer, oral communication, and writing skills.

SUPERVISOR’'S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR'’S NAME (Print) SUPERVISOR'’S SIGNATURE DATE
John O. Johannis >
EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>
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Under close supervision of a Senior Engineer, Water Resources, and in a trainee capacity, the Student Assistant (Engineering and Architectural Sciences) assists the Maintenance Support Branch with performing a variety of duties including preparing graphical representations, site investigations, geotechnical investigations; and assist in the development of technical calculations and hydraulic models.

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively with others; maintain regular, consistent, predictable attendance; and exercise good judgment.  The specific essential duties are as follows:

Assist with the collation of reports and data, preparation of site plans, system boundaries, and environmental mitigation sites for the Flood Control Project.

Assist in the development of hydraulic calculations, preparation of technical figures and other graphics for engineering reports, and data entry of geologic and hydraulic information using MS 
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